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Online Form Filling Instructions

Sept. 2025




1. Open the browser and enter
“‘www.visaforchina.cn’

Enter the visa center website.
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e https://www.visaforchina.cn\

The website can be accessed from computers, mobile phones, pads and other devices.
Please make sure that the browser's "Block Pop-up" function is turned off before
applying.

Reminder: Please be sure to check your browser settings.

If you use the browser that comes with an iOS device, you must turn it off in " Settings — App — Safari".




2. Select Application Location
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WELCOME TO CHINESE VISA APPLICATION SERVICE CENTER g\

For applicants planning to submit application forms at this center:
Please be sure to select "Canada, Ottawa" as your application Iocatlon __

v Select City A Take Me To The Website ﬂ“} L"

b

Calgary
Montreal
Ottawa

Toronto

zis.) S \ ~x \
Reminder: Serwce areas of the Vlsa Centre: Ottawa Region, Newfoundland & Labrador, Nova Scotia,
Prince Edward Island and Nunavut.
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3. Enter the main page

Important Notice

Important Notice

Update time: 2025-07-15

Service areas of the Visa Centre: Ottawa Region, Newfoundland §
& Labrador, Nova Scotia, Prince Edward Island and Nunavut.
1.For visa application, you need to create an account and then fill out the
form online via our website first.

2.It's not necessary to have an appointment to hand in Chinese Visa
Application. The Chinese Visa Application Service Center accepts visa
application from 9am to 3pm during the weekdays. Please check
"holidays for Montreal Visa Center". (We suggest to come in before 2pm
to hand in your visa application.)

4.To apply L,M,Q2,S2 multiple entrance Chinese Visa, all applicants,

who is between 14 and 70 years old, must come in person to leave

: ; v
finnarnrint

Website announcements may be updated at any time.
Please read our announcements carefully.




3 N E nte r th e m ai n pag e Q 9 Ottawa £ Other Centers EN v Sign In| C ‘eate Account

Please double-check If the location is
- whether the application correct, you may sign
| | location you selected is in or register here.

correct.

Start for Visa

Please select your passport type v

Holidavs for Ottawa Vica Center of  2024- 11( ' Visa Category

Please check the visa types and e
document checklist here, clarify

the type of visa you need to apply ? A28 B CEION T =W

for, and prepare the required — Splendld South China

materials in accordance with the = FQ v, oy download the visa invitation

checklist. letter template here. ’




4.1, Register an account

Registration is only supported
via the email address you hold.
Gmail, Hotmail, Yahoo, QQ, and
other email services are all
acceptable.

Reminder: Subsequent updates
to the review status and
application credentials will be
automatically sent to this email
address by the system, and the
email address cannot be
changed thereafter.

Individual Agency

Please enter a valid Email
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\/ | have read and agreed to the Please check this option_

Password must :
Be a minimum of 8 characters.
Include at least one lowercase letters (a-z)

Include at least one uppercase letters (A-Z) Please set your password as required.
Include at least ber (0-9 : Lo
S enenumber @9 To avoid forgetting it, we recommend that you
nclude at least one Special Character (*?1&
record and keep your account and password

for your own reference.
SignIn

Create Account




naiEsEsExiE Please enter your email address and click "Send
Verification Code" — a pop-up window as shown in

) the figure will appear.

tters (A2) Drag the slider to complete the puzzle, then check

vflnclude at least one number (Il 9)
our email to see if you have received the
Include at least one Special Character (*?!8 y e y
verification code.

Reminder: The email verification code is valid for

15 minutes. Please do not click "Resend" frequently.




Contact Us

Account Sign In

‘ (& | Enter your e-mai ~ Please enter your account (email
~— address) here.

‘W Password (the password used
-~ whenregistering on this website,

“ not your email login password).

i .J

Forgot Password? No account? Create now.

THTYW

Help by E-MAIL COPYRIGHT ©2023CVASC, ALL RIGHTS RESERVED




5. Access the Main Page |}t

(after logging |n)
“ | Usetul LInks About Us

Start for Visa

After successful |

"My Account”
will appear here. ﬂ

Click here to start
filling out the form.

Reminder: Applications for a Chinese visa will only be accepted in the form of printed
documents after online form completion. No paper application forms are available for

manual completion.

Thank you for your understanding and cooperation.

Holidays for Ottawa Visa Center of...  2024-12-20
Notice on Cancellation of Online... 2024-06-03
Important Notice 2024-06-03
Fingerprints Collection Exemption f... 2024-06-03
Fingerprints Collection Notification ~ 2024-06-03

- Visa Category

Visa Fees

Sample Application Form

Downloads

Splendid South China

FAQ The Yellow River Basin and its
18,000 kilometers of winding
coastline



5.1, Access the Main Page
(after |Ogglng |n) After a successful login,

the text "My account” will
appear here. I
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If "Do not click frequently" appears after clicking, please
check whether the "Block pop-up windows" setting in your
browser is disabled. If you cannot find the setting, it is
recommended that you try using a different browser (such as

Google Chrome).




6. Preparing to Fill Out the Form

Please check and verify that the location of the Visa
Center where you will submit your application is
correct.

@ Visa Center You Will Submit To: Ottawa

Cancel [ Confirm




6.1. Preparing to Fill Out the Form

Guidelines for Filling in the China Online Visa Application (COVA) Form

(*)This website supports the following browsers: Google Chrome, Microsoft Edge, Mozilla Firefox (version 54.0 and higher), and Safari (version 10.0.1 and higher).

1. When filling in the application form, if you want to move to the next or previous page, please click the "Next" or "Previous" button at the bottom of the page, and do
not use the forword or backword function of the brower.

2. Please fill in each column correctly. The items marked with ™" are mandatory. You have to answer all the mandatory questions on the page before proceeding to
the next step. Some of these items have the option of [Not Applicable]. If a question does not apply to you, please tick "Not Applicable” to proceed.

3. If you have questions about the items in the COVA, you may click the "Help" button on the upper right comer to get help.

4 You may click the [Save] button to save an unfinished form, but the contents can only be kept for 30 days in the system. You can continue to fill in the unfinished
form within 30 days by logging in to your account.

5. Please make sure the form is correctly completed before you click the "Submit” button. Once the application is submitted, you cannot make any
changes.

6. After submitting the application, you need to upload the electronic version of the application materials, which should be clear and complete, as required by the
relevant Chinese Embassy/Consulate.

7. The relevant Chinese Embassy/Consulate may require you to make an appointment for a video interview and subsequently make an appointment for a visit to the
Chinese Embassy/Consulate to submit your passport. Please closely follow the status of your application.

8. Please fil in the form in Chinese o Engiish. Please double-check and verify that the location
9. The system only accepts visa applications for entry dates within the next 90 days. A; Of the V|Sa Center Where you W|” Sme|t your

10. Once your application has been approved, please proceed promptly to the visa cen

to avoid the application becoming invalid. a ppl |Cat|0n |S CO rreCt-

Notice: Submitting the COVA Form online does not mean that you will get the visa you have applied for. The final deciy” A on the visa will be made by the Chinese
Embassy/Consulate, which may be different from your application.

Please read the form-filling
guidelines carefully,and click "Fill
out a new form" to start completing
the form.

The city you have chosen for your visa application is:OTTAWA

Start filling in the form.




6.2. Continue filling out the incomplete form

My draft

The city of your visa a ﬂ

Applicant name Type of visa Update time Operation

pplication

If you have previously "saved" an application
form that hasn't been submitted, you can select
"Continue filling" here to complete the
application form you were working on earlier.

2025-03-30

Open the saved draft.

Do you want to open the draft saved ::'-r'- n OTTAWA
at 2025-09-307?




/. Filling Out the Form

Please fill in the form in Chinese or English.

1. Personal information

1. Personal information

Upload your photo.

Please upload your photo as required and fill
out the form step by step.
ity Friendly Reminder: If you do not have an electronic
s he onoto re 1D photo, you may upload 3 unrelated,
unobstructed electronic photos of yourself in
sequence. Please also prepare a paper photo that
Ik meets the visa application requirements and bring it
to the Visa Center for submission after the online
preliminary review is approved.

Please upload a screenshot of the

an To avoid delays in your visa application due to
Click to upload. . . "
incorrect information,please carefully check
that all the information you have filled in is
correct.



7.1. Form-Filling Reminders

Reminder: After completing each page of the form, save the
draft first before clicking "Next" to proceed to the next page.

9. Declaration

9.1 The person who fills in the form

[

After finishing filling out the entire form,please
check the relevant box based on your actual
situation and select "Next".

Please be sure to read the statement on this page
carefully. If you check the box "l understand and
agree to the above content”, you will be deemed
to have agreed to the aforementioned content.

The person who fills in the application on behalf of the applicant

9.1 To be filled in by the applicant
9 1A Declaration

| hereby declare that | have read and understood all contents of this application form and shall bear all
legal consequences for the authenticity of the information and application materials | provide.

| understand that the final decision on whether to grant a visa and the visa type, number of entries,
validity, and duration of each stay will be determined by the consular officer, and that any false,
misleading, or incomplete statement may result in the refusal of a visa for or denial of entry into China.

| understand that express visa service needs to be approved by the consular officer, and an extra fee
will be charged.

| understand that, according to Chinese law, even an applicant with a Chinese visa may be denied entry
into China.

My visa application will be submitted at OTTAWA (city) to the Chinese visa issuing authorities.
Notice: A parent or guardian should sign on behalf of a minor under the age of 18.

© | understand and agree with the above



7.2, Form-Filling Reminders

5. Family information

5.1 Current home address

5.1 Current home address

Please fill in your complete and specific current address in
Canada (including postal code).
Reminder:The service area of this Center covers: Ottawa

Region, Newfoundland and Labrador, Nova Scotia, Prince
Edward Island, and Nunavut.Applicants from other consular
districts: Please visit the website of the visa center in your
respective consular district to fill out and submit the
application.



7.3. Form-Filling Reminders

6.2 Person sharing the same passport with you

6_.5A Are you traveling with someone who shares the same passport with you?

Yes

Please select "No".

A "travel companion" refers to other members who use the
same passport!

Applicants from the same family or with the same travel
itinerary do not meet the requirements for this item!
Applicants with different passports may use the same
account to fill out forms separately; they must not use the
same application form!



8. Upload materials -

The following materials need to be uploaded:
Please ensure that the uploaded materals are complete, with clear images and even light. For samples of the matenals, please refer to or

download from the website of the Embassy/Consulate.

HxREIEe- B L L BE=gSut mpyRhid AIFEEIRME.
An original passport of the applicant valid for more than six months with blank visa pages.

——- o [ =1k = == - E— I M S o B T
BAHEAZ6-TB LLE B a==nssut i Ria AR RERA

An original passport of the applicant valid for more than six months with blank visa pages.

—— | Please upload the required visa materials in accordance
B with the on-page reminders and the material list.Formats
| supported include JPG, PNG, PDF, etc.

eiEEEilAs S EE SN (ERTIENEXESRiEE)
Legal residence certificate or legal residence certificate (applicable to non-Canadian applying for visa in Canada)

IENEAEREARSEE, BREAENSEEE. BE. Lif. FISERGEA.
Mon-Canadian applicants should provide a valid visa or valid proof of legal stay, residence, work, study in Canada.



3.1. Upload Reminder

Reminder: The document upload sections are divided

e HE ek into "red dotted-line sections" and "grey dotted-line
X5 (E Mi46 (i5EE) sections”.
Yool Doch
Hoe e Among them:

The "red dotted-line sections" are mandatory; you
must upload the required documents.

The "grey dotted-line sections" are optional; you may
choose to upload other supplementary documents,
and it is not required to fill all of them.



9. Please confirm the
iInformation entered is
correct.

2. Type of visa Photo

Please carefully check and verify that the information you
have filled in and the materials you have uploaded are
correct on this page.

5, Family information

Reminder:

6. Information on your travel
Y. Information on previous travel
8. Other information

9. Declaration m |—

10, Upload matenals

Once the application form is submitted, the filled-in
information cannot be modified!



9. Submit the Form

Order Summary

" You would not get a refund if consular officers process your application for longer time. Visa Fee: 15
© Normal « Express Visa Rush Fee: 0.00
Total Visa Fee: 75

2 Collection option Service Fee: 55
* How are you going to collect your passport? Service Rush Fee: Lot
Post Service Fee: 0.00

© By visting the Visa Center
Congratulations! This is the final step to
complete your online form filling.
3 VIP service
The Visa Center has not yet activated the online
payment function. You "do not need to make
payment" on this page, but you must click the
"Submit" button here. Otherwise, your order will
Payment method : @ Offline payment remain in the "Order Created" status and cannot
enter the online preliminary review system. This may
prevent you from completing your visa application
within the required time, thus delaying your trip to

China.

4 Please select payment method

currency: CAD




9.1. Submit the Form

- To edit applications submitted by other centers, please login to the respective center's website!

- o Application Voucher Number Passport NO. Creation Date
o " [2 Fillin a Form
& Visa
| Qi ecord 2025-0... Ottawa Vie§ Pay

If you are unable to complete the

payment page for any reason, you may
access the "My account” and click "Pay"
here to return to the payment page and
finalize the online submission of the form. n

Track your application

& Account Settings




10. Check the Review Status of the Application
Form

P Application Voucher Number Passport NO. Creation Date
| Logout>> |

f‘ Visa ~
I ——
[

Queue record

You may access the "My account" to find your completed application form.

@ If the status shows "To be modified", revise or supplement the application materials in accordance with
the email instructions.

@ If the status shows "Under review", please wait patiently for the review result.

@ If the status shows "Unapproved", the application has not passed the review.

@ If the status shows "Online review completed”, please print the Visa Application Confirmation (attached
to the email) and submit your passport and pay the fees at the Visa Center.

® If the status shows "Supplementary documents to be provided"”, supplement and upload the materials in
accordance with the email instructions.

Reminder: Select "Completed" in the sidebar and confirm the "Creation Date".




10.1. To be modified

service C o 6B QOBEZEME

S
: = I 0255 07 HRES

Dear Applicant,
Your application form _ has been rejected. Please visit Visa Application Service Center website to check and amend as requ

ired.
Reject Reason: #4f! I {{HEFA

17
iz r T - = 5, SRS Taah s E S HRIEE RIS,
BE: AUT! B AR eI AR, Sk

If your application form has been rejected, the system will automatically send an email to the email address
you used to register your account when filling out the form.

Please visit the Visa Center's official website and revise your form item by item in accordance with the
instructions in the email.

Reminder: "Rejected" here means there are some errors in your form that need to be corrected;

it does not mean your visa application has been denied! You can still submit your visa application after

correcting the information!




n | |
10.1. To be modified
- To edit applications submitted by other centers, please login to the respective center's website!

. Application Voucher Number Passport NO. Creation Date :
| Logout=> |

e Visa A l

;

Queue record 0 Ottawa
Track your application Unapprove 9 Ottava
iline review completed 9 Ottawa

€ Account Settings v

If you have received a rejection email and the
system shows your application status as "To be
modified",please access the "Visa Center Website
— Log in — My account".

In the "Completed”, adjust the "Creation Date"
according to the actual situation, and select
"modify" to correct your form.



10.1. To be modified

I Please confirm the
Fill in the form : ) ;
) Upload materials information
online. L
entered is corect

arzonal information : ;
Personal information 1. Personal information

2, Type of visa Photo

3. Work information . i .
After accessing the application form,

please click "Modify" here.
Then, refer to the instructions in the emaiil
“ to correct the information in the form.

eels 1ne |

4. Education

5. Family information

6. Information on your travel

7. Information on previous travel

8. Other information



10.2. Under review

| Logout>> |

@_ Visa
Completed

Queue record

Track your application

€ Account Settings

To edit applications submitted by other centers, please login to the respective center's website!

Application Voucher Number

Passport NO.

Creation Date -

Ottavea
] Oittewra
2025-09-29 Oitawa
Online review completed 2025-09-29 2025-09-19 Ottawa

If your application status in the system
shows "Under review",please monitor the
status changes on your own, check your
email promptly, and wait patiently for the
online review result.



10.3. Unapproved
EE o Stpul

e service@visaforchina.org

To: Me Vv

Dear Applicant,

If your application has not passed the review, it
indicates that you may not meet the requirements for a
Chinese visa, or your application form has been
rejected multiple times and still fails to meet our online
review standards. The application submitted online this
time cannot be submitted to the Visa Center, and the
Visa Center will not provide further explanations for
this.

Your application form No._s

unapproved. Please contact Embassy/Consulate General if

you have any questions.

el

S
X0 1E & 18{EMIE,



10.3. Unapproved
- To edit applications submitted by other centers, please login to the respective center's website!

Application Voucher Number Passport NO. Creation Date

| Logout>> |

@_ Visa ”

A

Queue record

Track your application

Online review completed

Q Account Settings v

If your application has not passed the review, it

indicates that you may not meet the requirements for a
Chinese visa, or your application form has been
rejected multiple times and still fails to meet our online
review standards. The application submitted online this
time cannot be submitted to the Visa Center, and the
Visa Center will not provide further explanations for

this.



10.4. Supplementary documents to be provided

Supplementary documents to be

provided / 154, #

e service@visaforchina.org 09:22 ﬁ?’
To: Me Vv

Dear Applicant,
Your application form No. I

information is incomplete.Please visit Visa Application
Service Center website to check and amend as required.

Reject Reason:

Rer!

ez I - = = (= SR, iR
If your application requires supplementary materials, the system will automatically send an email to the
address you used to register your account when filling out the form.

Please visit the Visa Center's official website and supplement and upload the required materials item by
item in accordance with the instructions in the email.




10.4. Supplementary documents to be provided

- To edit applications submitted by other centers, please login to the respective center's website!

: Application Voucher Number Passport NO. Creation Date -
| Logout>> |
‘ 2 Fillin a Form ‘
& Visa ~ H
Ottawa
Queue record
Track your application 20250929 Ottawwa
=i 202500.29 Ottawa
€ Account Settings v
Onlme review completed 2050029 20250029 Ottawa View

If you have received an email requesting supplementary documents
and the system shows your application status as "Supplementary
documents to be provided",please access the "Visa Center Website
— Log in — My account”. In the "Completed", adjust the "Creation
Date" according to the actual situation, and select "Supplementary
Documents" to complete and submit all the materials required for
application review.



10.4. Supplementary documents to be provided

Application information

e Barcode of the application form

‘—“ ‘H After accessing the application form,

2025093039423661860 please click "Upload Materials" here.Then,
refer to the instructions in the email to
supplement and upload the materials

Visa application form required for your application review.

2, Type of visa
3. Work information

4 Education




|} n |}
10.5, Appllcatlon Cancellation
- To edit applications submitted by other centers, please login to the respective center's website!

Application Voucher Number Passport NO. Creation Date z

| Logout>> |
| [ Fillin a Forr |
& Visa ~
Completed [ Ottawwa View modify
Queue record 9 Ottawa
Track your application 0 Ottawa
9 Ottawa

€ Account Settings v

If you need to cancel your
submitted application, please
access your "My account”, locate
the application that is currently
under review, and click "View".



10.5. Application Cancellation

Application information

+ Barcode of the application form  Es Click "Cancel Application" and enter your reason for

“ W“ ‘H cancellation truthfully.

Visa application form

Personal informatio | 1, Personal information

Reminder:
1.After cancellation, if you wish to continue with your
application, you will need to fill out a new form.
2.Canceling an application twice within a short period (at
any Visa Center worldwide) will result in your inability to
submit a new visa application for one month.

. Type of visa

ra

(%]

. Work information

4. Education




11. Printing and Submission
,_f%l If your application has been approved,

_l':; SRS Y N
you will receive an email notification as

LR N

e service@visaforchina.org shown in the figure_ FEWRREE isa Applcation Certncmtn
T TP . . iES I::..l-'lll=|.|! M,
Please be sure to print the attachment in 71xs e

the email and bring all of the following e

items with you:
Dear Applicant, Original passport;
Your Application “p
the online review, please continue with the One recent passport phOtO (taken within
5;{;;?5& the last 6 months, full-face, without ahat,
P = White background, color, 3.3cmx4.8cm,
BB S AR no accessories allowed);
| 1 Valid passports of other countries (if
‘ applicable).
I > Pmit your documents (no A
e S St 10,

appointment required) and make the
L . o \*ﬁ'-"l_f'.ﬁa'l.--*i A !l'“'l..-T:IF'iﬂ#.'-.-‘::f. A, CEREER. (INESMNCER 2
payment by visiting the Visa Center in e A e o L DR o S
person or sending the documents by
mail.
2 I i Reminder: This Center only accepts
payments via debit card or e-transfer.




Contact Us

Bank of Canada Rue WELLINGTON St.
Banque du Canada - ™ ] — - Address:
1 1§

cép-;ta.",,i-;;,*ﬂg 0 220 Laurier Avenue West, Suite 1450, Ottawa,

Info Cg__pi_t_ale__

® [LI

Ontario, K1P 529

'lS HONNOD.O 3"‘4;!

| | Business Hours :
#RueQUEENStm Parlg'nentharlement == Mondav - Fridav (except hOIidaVS)

i F e J-* olod (The Center is closed on Saturday, Sunday,
un e mam:la en rf 'E’x;raangi _r-, =

Chinese and Canadian public holiday.)
| _ Reqular & Express Level |l Application

_ Sheraton. r ‘ | . _

| .. Submission:

| ‘ ’ tHLtel i'. Holce? S:tsaalﬂlé 900 _ 1500
Rue ;_SLATER St. @ l . .

—\7 = | @Arﬁuotet ~ Express Level | Application Submission:
IR\ B | | | 9:00 - 11:30
Collection: 9:00 - 16:00

———

35 MNVE 9Ny

Rue ALBERT St.

IS_E:ITV).I.SW any

{

Contact Information :
Tel. : 613-366-1699 (work days 9:00-16:00)

B ReeclovasteRse — -7 E-mail : ottawacenter@visaforchina.org
(ER#EF0C Transpo)
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Thank you!

Chinese Visa Application Service Center in Ottawa
Jul. 2025




